Appendix (a)
REQUEST FOR ESSEX EDUCATION WELFARE SERVICE

 TO ISSUE A PENALTY NOTICE in respect of an excluded pupil found in a public place during THE first five days of a specified exclusion

(Anti Social Behaviour Act 2003

Education & Inspection Act 2006 s103 to 105)
Request Dated: ………...…………………………………............................…………

Pupil Name: ……………………………………………………..
D.O.B: …………….

School: …………………………………………………….…….   Year group: ………

Authorised Officer or 

Authorised Member of School Staff ……………………………..……………………..

Agency and post held ……………………………………………………………………

Specified days of exclusion:  From: …………. To: …………… (inclusive dates)

Parent / Carer’s full names: …………………………...…………………………………

………………………………………………………………………………………………

Parent / Carer’s address: ………………………..……………………………………….

…………………...…………………………...…………………………………………….

Reason for requesting issue of a Penalty Notice:

Date, time and place where the pupil was identified as being in a public place during school time in a specified period of exclusion:

……………………………………………………………………………………………

……………………………………………………………………………………………

…………………………………………………………………………………………...

Reasons given (if any) by pupil or parents for presence in a public place:

……………………………………………………………………………...………………

………………………………………………………………………………………………

………………………………………………………………………………………………

(If the penalty notice is not paid, a formal written statement will be required from the person identifying the pupil and they may be asked to give evidence in court.)

THIS REQUEST MUST BE ACCOMPANIED BY A copy of the exclusion 

paperwork which includes the Penalty Notice Warning to Parents.

It is also expected that verbal contact will have been made with parents informing them of the possible issue of a penalty notice, details of which must be recorded below

Date: ………………………………………








*Telephone Contact / Face to Face

Details …..…………………………………………………………………………………

………………………………………………………………………………………………

………………………………………………………………………………………………

Signed ……………………………………………………. Print Name…………………

Authorised Personnel

* delete as applicable

This request should be submitted to:

Email:

south.ews@essex.gov.uk
Address:
County EWS Legal Panel,

South Area Education Office,

The Knares,

Basildon,

Essex  SS16 5RX

Tele:

01268-632385

Fax:

01268-632317

