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When the headteacher of an Essex Community or Voluntary Controlled school applies for another post they should put the Director of Education down as a referee and use this email address for the reference application: PrimarySchs@essex.gov.uk
For all other reference requests see the chart above. The LA has no statutory role in providing references in respect of Foundation, VA or academy headteachers, however, if ECC was the employer within the past 5 years, the second reference should be provided by the LA. The request for a reference should be made via PrimarySchs@essex.gov.uk . This email box will be regularly reviewed for any new requests. 
If an acting headteacher requests a reference, they must check with the School Effectiveness Partner (SEP) whether this can be provided, much will depend on the length of time in the role and the working knowledge of the SEP.

Applicants requested to provide referees as follows:


Current “employer” (COG or HT) (All schools)


Director for Education (Community & VC schools only)


Previous employer (if within last 5 years) (All schools)


Other professional referee (Foundation and VA schools only)


NB Faith schools may also request a “faith” based referee





For existing headteachers





For deputy headteachers & other posts





In all schools





In Foundation or VA schools





In Community or VC schools





Second reference from previous employer (if within last 5 years) or other professional





If ECC was the employer within the past 5 years, the second reference should be provided by the LA. 





Reference approved by the HoE and then she processes on behalf of the Director for Education. The HoE sends the reference as a PDF to the requestor. A copy is sent to Senior Support Officer, Workforce for filing.





The SEP provides draft LA reference through personal professional knowledge and by consulting with Head of Ed and EY and other SEPs with knowledge. 





One reference from the applicant’s current headteacher





One reference from their current Chair of Governors





One reference from the Local Authority





No LA reference provided.  


If SEP/HoE provides second reference this a professional reference and is not an LA (Director for Education) signed reference. 





One reference from previous employer (if within last 5 years) or other professional 





Additional previous employer reference required if in current post less than 5 years 
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Chairs of Governors, headteachers and other previous employers must provide details related to child protection/ safeguarding in line with KCSIE.
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