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Safeguarding checklist in line with Keeping Children Safe in Education – September 2016
	Requirement
(KCSiE 2016 paragraph reference in brackets)
	In place 

or X
	Action to be taken

	Mandatory
	
	

	The school has a child protection policy and procedures in place –including a staff behaviour policy (Code of Conduct) that are in accordance with government and local authority guidance, made available to parents on request. (47/48)
	
	

	The child protection policy includes procedures to minimise the risk of peer on peer abuse and sets how allegations of peer on peer abuse will be investigated and dealt with. (76)
	
	

	The school operates safe recruitment procedures and makes sure that all appropriate checks are carried out on staff and volunteers, including governors, who work with children (71)
Governors in maintained schools are required to have an enhanced criminal record certificate from the DBS. It is the responsibility of the governing body to apply for a certificate for any of their governors who does not already have one. (129)
	
	

	The school has procedures for dealing with allegations of abuse against staff and volunteers and also any allegations against other children (73/76)
	
	

	A senior member of the school’s leadership team is designated to take lead responsibility for safeguarding - the “designated safeguarding lead”, who will undertake training every two years. (52) 
The school/academy ensures that there is a designated lead available at all times that the school is open for staff to discuss concerns. (56)
Any deputy should be trained to the same standard as the DSL. (53)
	
	

	The job description for the person appointed as designated safeguarding leads should include specific reference to the role (52)   
	
	

	The headteacher and all other staff with children undertake appropriate training to equip them to carry out their responsibilities for child protection, which is regularly updated. All staff members should receive safeguarding and child protection updates as required, but at least annually. (65)
	
	

	All staff members must undergo safeguarding and child protection training at induction. (64)
	
	

	A member of the governing body (usually the Chair) is nominated to be responsible for liaising with the local authority and/or partner agencies in the event of allegations of abuse being made against the headteacher (152)
	
	

	All staff have read Part 1 of the guidance: Keeping Children Safe in Education (48)
	
	

	All staff members are aware of the systems which support safeguarding (50)
	
	

	At least one person on any appointment panel has undertaken safer recruitment training (72)
	
	

	A designated teacher has been appointed to promote the educational achievement of children who are looked after and this person has appropriate training (83)
	
	

	Appropriate responses are in place to safeguard children who go missing from education settings (51)
	
	

	If a teacher, in the course of their work in the profession, discovers that an act of Female Genital Mutilation appears to have carried out on a girl under the age of 18, the teacher know that they must report this to the police (via the DSL) (27)
	
	

	A single central record in place and is up to date and complete. (112)
	
	

	School staff have completed a self-declaration to state that they, and anyone they live with, is not in breach of the Childcare Disqualification Regulations 2006. 
	
	

	There are procedures in place to make a referral to the Disclosure and Barring Service (DBS) if a person in regulated activity has been dismissed or removed due to safeguarding concerns, or would have been had they not resigned.  (74)
	
	

	The school has an admission register and attendance register. All pupils are places on both registers. (Annex A)
	
	

	All schools must inform the Local Authority within five days when a child is removed from the school role or starts at school out of normal transition dates.(Annex A)
	
	

	The school has appropriate filters and monitoring systems in place to protect pupils from harmful online material. (67) Schools must, however, be careful, that “over blocking” does not lead to unreasonable restrictions as to what children can be taught with regards to online teaching and safeguarding. (69)
	
	

	Pupils are taught about safeguarding, including online, through teaching and learning opportunities, as part of providing a broad and balanced curriculum. (68)
	
	

	Good practice

	
	

	A nominated governor has been appointed to champion child protection and monitor safeguarding
	
	

	The school completes a Section 11 audit every two years in line with the requirements of the Essex Safeguarding Children Board
	
	

	An annual safeguarding audit and report to governors is completed
	
	


